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ROLE: Whose perspective are you writing from?

AUDIENCE: Who are you trying to persuade?

FORMAT: How will you organize the letter

TOPIC: What is the purpose of your letter?

INTRODUCTION:
REASON #1 REASON #2 REASON #3
Details/examples that support Reason #1 Details/examples that support Reason #2 Details/examples that support Reason #3

CONCLUSION:




