JagSPOT Approving Awards

This guide will assist Opportunity Administrators with the approving awards as the final step in the
awarding process.

1. Once the committee chair has allocated award funds to students in JagSPOT, Opportunity
Administrators must provide final approval in JagSPOT before students will be notified of their
award. To do this, log into JagSPOT using your single sign on.
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4. Once in the Manage Awards portal all students whose awards need to be approved will appear.

a. To approve all
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click on the top
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If you will be approving a large number of
distinct awards at once, the drop-down
menus can be used to filter the number of
awards and students visible at one time.

c. To deny awards:
click on the check
box next to the
name of the student
and then select the
Deny button.

5. Once all awards have been approved, the awarding process is complete. If you need to track
student progress on the post acceptance process, you can view a list of students who have accepted

their awards by clicking on the Completed tab.
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