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Banner 9 Accounts Payable Training 
 
The following guidelines are provided to guide the user through Banner 9 in the search for paid 
invoice information.  
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1. Searching for Paid Invoices (FAIVNDH). 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PAYMENT SEARCH 

Type FAIVNDH (Vendor Detail History) in the Welcome Box.  Enter.  

 

 

 

 

 

 

 

 

 



Alternatively, to get to the FAIVNDH Screen, you can click the three bars, then choose Banner… 

 

 

 

 

 



Choose the Finance System Menu, then choose the Accounts Payable… 

 

 

 

 

 

 

 



Choose Accounts Payable Query, then choose Vendor Detail History. 

 

 

 

 

 

 



Enter the J# of your vendor in the Vendor box, and click “Go”.  Banner 9 takes you to the Vendor Detail 
History Screen, where you can search for your vendor invoice. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



You can search the most recent payments for your invoice to see if it has been paid, or if it is entered to 
be paid the next business day (the check date and check number field is blank if it is not paid). You can 
also click Filter to search for your invoice number or amount specifically. 

 

 

 

 

 

 

 

 

 

 

 



Choose Vendor Invoice from the drop down box, choose Equals in the next drop down box, type your 
invoice number in the next box, and then click Go.  (Alternately you could choose Vendor Invoice 
Amount in the first drop down box, choose Equals in the next drop down box, type your invoice amount 
in the next box, and then click Go. It will pull all payments for the amount you entered.  Search for your 
invoice.) 

 

 

 

 

 

If you need to look up an invoice for another vendor, click Start Over, and enter the J# for your second 
vendor. Or click “X” to exit Vendor Detail History, and return to the Welcome box. 
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