For tracking purposes, Departments should supply FOAPAL information to
Publications when placing orders from the COVID catalog. Upon completion of
the order, billing will be adjusted and printing will be charged to a separate
COVID account and not directly to the department. If external funding is not
able to be secured related to COVID expenses, departments may be billed back
in whole or part for related printing expenses.

Iltems #1through #22 are available printed on [rorice]

waterproof, chemical resistant poly synthetic Please STOP.

paper or standard 100# coated cover. Poly is wear a Mandatory

the most durable product available. face mask Temperature
) Screening

Poly signs are $.90 per 8.5” by 11”
Poly signs are $1.65 per 11” by 17”

100# paper posters are $.27 per 8.5” by 11”
100# paper posters are $.47 per 11” by 17”

Customization is available for $80 per hour, prorated

to time used, in 15 minute increments.
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Station

#1
Wear a Mask

#2

Temp Screen

STOP THE SPREAD OF COVID-19

Please
wash hands
for 20
seconds.

STOP THE SPREAD OF COVID-19

Thank you
for practicing
social
distancing.

Q
jol

7
I 6 ft

NOTICE

Stay safe.
Stay well.
Take the

stairs.

Don't use the elevator unless
physical limitations prevent
you from using the stairs.

Elevator
Protocols
@ Limit 2 people.
@ Wash your hands after
contact with elevator
buttons and hand rails.

@ Refrain from talking.
@ Do not lean on walls.

WE ARE SOUTH STRONG. ...,

#3

Wash 20 Seconds

#4
Thank You 6ft.

#5
Take the Stairs

#6

Elevator Protocol

PREVENT THE SPREAD OF COVID-19

@ Wear a face mask.
Your mask should cover your nose and mouth.

o
(”3° Wash hands often.
Wash your hands with soap and water for at
20 ieou 0 seconc.

. Cover coughs and
y sheezes.
| Coveryour mouth and nose with
tissue inside of your elbow.

Use
this door to

ENTER

Use
this door to

EXIT

Take these
stairs to
go up.

WE ARE SOUTH STRONG. _........

#7

Prevent Spread

#8

Enter Door

#9

Exit Door

#10
Stairs Up
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For tracking purposes, Departments should supply FOAPAL information to
Publications when placing orders from the COVID catalog. Upon completion of
the order, billing will be adjusted and printing will be charged to a separate
COVID account and not directly to the department. If external funding is not
able to be secured related to COVID expenses, departments may be billed back
in whole or part for related printing expenses.

Take these
stairs to
go down.

¥ -

#11

Stairs Down

Please observe

social distancing

in the restroom.
Limit 2 people.

5?....,@

This room is
currently
unavailable.

COVID-19 NOTICE

This station
should be used
only tofill
bottles.

i; D

#12
2 People RR

#15
Bottle Station

=
Use hand
sanitizer or
wash hands
after using

equipment.

[noTicE]
=
Please
do not
move or

redrrange
furniture.

#16
Hand Sani Equip

#19

Move Furniture

Face masks
are required
in this office.

2

#20
Mask Req'd Office

#13

Room Unavailable

COVID-19 NOTICE

This water
fountain
has been

turned off.

=&
Please use
hand sanitizer
before
entering this

office.

WE ARE SOUTH STRONG. _........

#14
Water Off

#17
Hand Sani Enter

COVID-19 NOTICE

This building is
disinfected daily.

COMMON AREAS
STAIRWELLS
RESTROOMS  :+° " n.J

HALLS
BREAKROOMS
KITCHENS

ELEVATORS

Face masks
are required
in this building.

24

#18
Disinfected Daily

#21
Mask Req’d Bldg.

DOs DON'Ts

#22
Do’s & Dont’s
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ltems #23 and #24 are available on adhesive NoTIcE _—
back vinyl material Stay safe. Elevator

Cost per sheet is $2.75 each 8.5” by 11” Stay well. Protocols
. . . . Tq ke ‘I‘he @ Limit 2 people.
Customization is available for $80 per hour, prorated

. @ Wash your hands after

. . . . S‘l.q | I‘S. contact with elevafolj
to time used, in 15 minute increments. buttons and hand rails.
Don'f.use ?he: elgvator unless @ Refrain from talking.
physical limitations prevent

you from using the stairs. @ Do not lean on walls.

WE ARE SOUTH STRONG. _.........

#23 #24

Take the Stairs Elevator Protocol

#25
Do Not Sit

Iltem #25 is available on adhesive back vinyl
material at 4” by 4”

Cost per sheet is $.47 each 4” by 4”

Do not sit here.

Iltems #26 through #29 are available on white floor vinyl material at 10” by 10”
Cost per sheet is $2.95 each 10” by 10”

MAINTAIN SOCIAL
DISTANCING.

PLEASE STAND

PLEASE WAIT

6 FEET APART.

UNTIL ASKED
TO APPROACH

#26 #27 #28 #29
6ft. Apart Blue Arrow Red Arrow Wait Here

Fill out and email the attached order form to Publications at Publink@southalabama.edu

Be sure to include your complete contact information, FOAPAL, item numbers and
quantities to process your order efficiently.
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PU BLI CATIO N S COVI D o R D E R R EQU EST Please use additional forms as needed Save a copy

REV. 6/18/2020
UNIVERSITY OF SOUTH ALABAMA | OFFICE OF PUBLICATION SERVICES
Education and Outreach Bldg., Suite 100 | 600 Clinic Dr. | Mobile, AL 36688-0002

Telephone: (251) 380-2828 | publink@southalabama.edu

COPYRIGHT: Ricoh USA and Publication Services assume no liability of any kind in connection with the presence or absence of proper acknowledgement of copyright notices.
Determination of copyright issues related to any such works is the sole responsibility of the customer. Responsibility lies with the customer to obtain correct copyright notice and if one is
necessary, it should be attached with all material submitted. Any requisite permission from the copyright owner should be furnished by customer for reproduction of copyrighted material.
The customer is responsible for securing all licenses for copyright protected materials, whether camera ready or electronic, before submitting art to Ricoh USA and Publication Services.

NAME:
DEPARTMENT:
PHONE: EMAIL:
FOAPAL or ACCT# 711570
FUND ORG ACCT PROGRAM
COMPLETION DATE: DATE SUBMITTED:
O Delivery: Location O Call when ready for pickup
Item # Iltem name:

pick one or add a size

Size Quantity

Items #1 — #22 available in O Poly Synthetic OR [ 100# coated matte cover
Items #23 — #29 available on adhesive backed vinyl ONLY

Item # Item name:

pick one or add a size

Size Quantity

Items #1 — #22 available in O Poly Synthetic OR [ 100# coated matte cover
Items #23 — #29 available on adhesive backed vinyl ONLY

Item # Item name:

pick one or add a size

Size Quantity

Items #1 — #22 available in O Poly Synthetic OR [ 100# coated matte cover
Items #23 — #29 available on adhesive backed vinyl ONLY

Item # Item name:

pick one or add a size

Size Quantity

Items #1 — #22 available in O Poly Synthetic OR [ 100# coated matte cover
Items #23 — #29 available on adhesive backed vinyl ONLY

Item # Item name:

pick one or add a size

Size Quantity

Items #1 — #22 available in O Poly Synthetic OR [ 100# coated matte cover
Items #23 — #29 available on adhesive backed vinyl ONLY
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